
Wickford Primary School 

Mobile Phone Policy 

 

Policy 
This policy outlines the appropriate use of mobile phones on our school site. 

 

Rationale 
The staff and pupils of Wickford Primary School recognise that many students and their 

families own a mobile phone. We also recognise that some parents/guardians request that their 

children bring a mobile phone to school for before and after school safety/security reasons. 

 

Our core business of teaching and learning needs to be conducted in an environment free from 

unnecessary distractions or disruptions. Therefore, the school strongly discourages the bringing 

of mobile phones to school by pupils. The school is prepared to allow mobile phones on the 

premises but only within the parameters of the policy as stated below. 

 

Aims 
To inform all members of our school community about the appropriate use of mobile phones 

at our school. To outline the procedures and processes of this policy. 

 

Guidelines 

 

Staff  

 

This guidance should be seen as a safeguard for members of staff, the school and the 

Local Authority. Staff should understand that failure to comply with the policy is 

likely to result in the enforcement of the Whistleblowing policy and associated 

procedures. 

 During teaching time, while on playground duty and during meetings, mobile phones will 

be switched off or put on ‘silent' or ‘discreet' mode. 

 Except in urgent or exceptional situations, mobile phone use is not permitted during 

teaching time, while on playground duty and during meetings.  Should staff be expecting 

an urgent call the Headteacher or Deputy Headteacher must be notified beforehand. 

 Staff should never contact pupils or parents from their personal mobile phone or give their 

mobile phone number to pupils or parents. If a member of staff needs to make telephone 

contact with a pupil, they should use the school telephone in the office or staff room. 

 Staff should never send to, or accept from, colleagues or pupils, texts or images that 

could be viewed as inappropriate. 

 With regard to camera phones, a member of staff should never use their phone to 

photograph a pupil(s) or allow themselves to be photographed by pupils. 

 

Pupils 

 In general, students should not bring valuable items to school, as they can be easily lost or 

stolen, which is often distressful for a primary age child. 

 Pupils remain responsible for all of their personal effects whilst at school. When pupils 

enter the school grounds the school takes no responsibility for mobile phones. Mobile 



phones are brought to school entirely at the owner's risk. The school accepts no 

responsibility for replacing lost, stolen or damaged mobile phones. 

 There are no reasons why a pupil needs to have in their possession or use a mobile phone 

during the school day.  

 Parents are reminded that in cases of emergency the school office remains a vital and 

appropriate point of contact and can ensure your child is reached quickly and assisted in 

any appropriate way. 

 Pupils are advised that if they bring a mobile phone onto the school grounds during the 

school day they must hand the phone in at the office before school and collect it at the end 

of the school day. The phones will be secured in the office and pupils can retrieve their 

phone at the conclusion of the day.  

 If pupils do bring their mobile phone to school, it should be clearly marked with their name. 

 If a pupil is found taking photographs or video footage with a mobile phone of either other 

pupils or teachers, this will be regarded as a serious offence and disciplinary action will be 

taken according to our Behaviour Policy. 

 If images of other pupils or teacher have been taken, the phone will not be returned to the 

pupil until the images have been removed by the pupil in the presence of a senior teacher.  

 As part of their transition to secondary school the headteacher may allow pupils in year 6 

to keep their phones with them during the school day for a period before the end of the 

summer term, at his discretion.  Where this does take place pupils will lose this opportunity 

if they fail to observe these guidelines.  

Sanctions 

 

Pupils who fail to follow these guidelines, the following sanctions may be applied: 

 Confiscation of the mobile phone (handed back to pupil or parent at the end of the day). 

 Communication with parents/guardians regarding mobile phone use at school. 

 A pupil being banned from bringing a mobile phone onto the school grounds. 

 More serious behaviour, such as accessing inappropriate material on a mobile phone, may 

lead to more serious sanctions, including exclusion. 

Inappropriate Use 
Generally, a mobile phone will be used inappropriately if it: 

 disrupts or is likely to disrupt the learning environment or interfere with the operation of 

the school; or 

 threatens or is likely to threaten the safety or well being of any person; or 

 is in breach of any law. 

Inappropriate use of mobile phones will include pupils using them to bully, intimidate or 

otherwise harass other people through any SMS or text message, photographic, video or other 

data transfer system available on the phone. This type of misuse will be dealt with under the 

Behavior Policy. 

Visitors and Volunteers 

Adults either in school or accompanying children on school trips should not use their 

cameras or mobile phone cameras to take pictures of pupils unless it is at a public 



event such as Sports day or Summer fair and of their own children. 

 

Adults, visitors or volunteers in school should only use their mobile phone within the 

confines of the school office or staff room, if appropriate.   Personal cameras and mobile phone 

cameras should not be used to take pictures of children. If parents who accompany 

children on a school trip are asked by the teacher to take photos as a record of the 

educational visit, they will be issued with a school camera. Parents accompanying 

children on school trips should not use their mobile cameras to take pictures of 

children. 

 

It should be noted that it is a criminal offence to use a mobile phone to menace, harass or 

offend another person. The school may consider it appropriate to involve the police. 

 

Related Technology 
The procedures applying to the inappropriate use and security of mobile phones, apply equally 

to the inappropriate use of portable computer games, iPods and similar devices. 

 

Exemptions 
Exemptions of this policy can only be approved by the Headteacher and then only in 

exceptional circumstances. 

 

Monitoring 

Governors will monitor this effectiveness of this policy through Headteacher reports. 

 

This policy was reviewed in March 2019 and will be reviewed biannually. 


