
Wickford Primary School 

Policy on the Education of Pupils with Long-Term Absence 

 

This policy outlines the school’s approach on supporting pupils who are either ‘anxious school 

refusers’ or suffer from long-term illness.  The school recognises the enormous stress placed 

on the child and their family through long term absence and our policy therefore seeks to ensure 

that the child continues to feel a part of the school community, has access to an effective 

curriculum and is supported both in their academic and social education.   

 

Management Structure and Staff Responsibilities 

 

The school aims to react as quickly as possible to support absent pupils.  With this in mind we 

will discuss the pupil’s needs with the child’s parent/guardian at the first opportunity.  Where 

a child is absent for more than 3 weeks or earlier if known, the school will contact the Home 

Education service to organise appropriate curriculum support. 

 

The class teacher is responsible for informing the school Inclusion Manager  about any child 

likely to be absent from school for longer that 2 weeks.  For periods less than this the teacher 

will arrange for work, where possible, to be sent home.   Absence is regularly checked by the 

school and all parents are contacted on the child’s first day of absence.  The school will, 

therefore, have early notification of potential long-term absence. 

The school Inclusion Manager is responsible for arranging meetings and ensuring that a 

programme of support is put in place.   

The Headteacher has overall responsibility for ensuring that the school responds in line with 

practice outlined in the LA document ‘Advice for Essex Schools on The Education of Anxious 

School Refusers and Pupils with Long-Term Illness.’  A copy of this advice is available to 

parents on request. 

 

The named person for liaison with parents and Essex Education Authority is the Inclusion 

Manager, Lorraine Ramet. 

 

Reviews 

 

At the initial meeting between school and parents a programme of support will be discussed 

taking into account the needs and health of the pupil. 

Once a programme is in place the school will conduct formal termly reviews or earlier if 

necessary to assess progress.   

The child will be placed on the Special Needs Register at School Action.  

The school will draw up a Personal Education Plan, supported by other relevant professionals 

e.g.  EWO, School Nurse, paediatrician etc.  Relevant professionals will be invited to the first 

review meeting but where this is not possible the school will notify them of reviews and ensure 

that relevant information is forwarded to them.  They will be invited to all reviews thereafter 

and their views will be taken into account when drawing up IEP/PEPs. 

 

Educational Provision 

 

 In the first two weeks the school will send home work for the child to complete at 

home.  This work will be marked by the child’s teacher and renewed as necessary.   

 Where a child is absent for longer than three weeks the Home Education service will 

work with the school to set up an appropriate curriculum.  This programme will be 

negotiated between home tutor and class teacher with support, if needed from the 

Inclusion Manager.  Parents will be invited to discuss and review the PEP with the 

school. 



 The school will encourage regular meetings (half termly) between tutor and teacher to 

ensure that any learning programme is appropriate. 

 Parents will be invited to discuss progress at termly review meetings where any 

amendments to the PEP will be made. 

 The home tutor will be given access to school resources as appropriate, including 

curriculum plans, weekly planning, schemes of work and assessments.  These will be 

made available within 5 working days of being requested.   

 The class teacher/Inclusion Manager will plan work alongside the Home Tutor where 

requested to plan appropriate work. 

 Work will be assessed at meetings between tutor and school.  These meetings will be 

at a minimum of termly but where possible half-termly. 

 The pupil’s views will be actively sought at each review meeting and these will be 

incorporated into any teaching and learning plan or Personal Education Plan drawn up. 

 

Reintegration into School 

 

Where a child has been, or is likely to be, absent for some time it is essential that the school is 

supportive in enabling reintroduction into school life.  This may be through agreeing to: 

 Work in school for part of the day 

 The home tutor working alongside the pupil. 

 Quiet work space away from the classroom. 

 

The school recognises the need to be flexible in its approach. 

 

We recognise that it is essential that the child maintains their close links with school through 

effective communication with home.  To achieve this the school will: 

 Send home any relevant letters about school life. 

 Keep the child informed about life in their class through pupil’s letters or mentoring 

programme. 

 Keep in touch with parents to evaluate a child’s state of health/mind throughout their 

absence. 

 Ensure that parents have copies of any relevant correspondence relating to their child. 

 Invite the child to any school activities they may be able to attend.  (This may be the 

case despite their inability to attend classes.) 

 

Public Examinations 

 

Where children are absent from school due to long-term illness the school will liaise with the 

relevant body to ensure that, where possible, pupils are able to take Year 6 SATs tests.   

Where parents wish to take the 11+ test, the school will undertake to make available any 

curriculum or assessment materials to give a clear indication of a child’s ability. 

 

This policy was updated in the January 2019 will be reviewed biannually. 

 

 

 

 

 

 

 


